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Job description for the position of 

SEN Teacher 
St. Lawrence College, The British School in Greece, 

is committed to ensuring the complete and thorough safeguarding of all pupils and staff in order to create 

the safest environment for learning for all.

Job Description

As a Special Educational Needs (SEN) teacher you will have to assist in the support and inclusion of the pupils with Special Educational Needs in accordance with the school’s policies under the guidance of the Special Educational Needs Coordinator (SENCo) and direction of the senior school’s leadership team.
Main responsibilities
· Support pupils with specific learning difficulties, behavioural, emotional and social difficulties.

·  Provide support to SEN pupils on an individual, small group or class basis. 
· Do a club during school hours that will relate to SEN areas of need.
· Devise Individual Educational Plans or support plans for those pupils identified as being SEN.

· Plan and prepare lessons. 

· Prepare resources necessary to meet SEN pupils’ needs.
· Use multisensory and creative teaching methods ensuring pupils acquire consolidate knowledge and skills.

· Provide feedback about pupils’ difficulties and progress to the SENCo and teachers respectively.
· Advise subject teachers on effective teaching strategies.
· Write reports.
· Carry out screening assessments.

·  Write end of term reports as well as sending assessment reports to parents after screening a pupil.

· Carry out administrative tasks.

· Do a club during school hours that will relate to SEN areas of need.

· Cover the lessons of a SEN member of staff in case of absence, if necessary.

· Attend meetings and reviews related to SEN pupils’ provision or progress, including meetings with parents.

· Liaise with and meet with other external professionals, such as psychologists, speech and occupational therapists etc

· Attend the senior school’s general staff meetings and training workshops. Work closely with the SENCo in organising special events related to Special Educational Needs.

· Help pupils develop their self- confidence and independence.
· Report any problems about SEN arrangements or incidents to the SENCo and, if unavailable, to senior school’s Deputy Heads.

· Contribute to extra-curricular activities and pastoral duties. 

· Build positive relationships with the pupils and teaching staff.

· Be aware of and follow school policies.
It is understood that areas of responsibility are subject to review and may be amended at any time after consultation with you.
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